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Attachment A









RFP # ED-08-R-0085

STATEMENT OF WORK

Technical Assistance for the Development and Writing of a Recommendations Report for  Future Early Childhood Literacy Research  Based on the Findings of the National Early Literacy Panel Report Findings
I.  BACKGROUND
The National Institute for Literacy (Institute) was established to ensure that literacy would have a place on the federal policy agenda and to invigorate a national effort to improve adult literacy.  Its primary activities to strengthen literacy across the lifespan are authorized by the U.S. Congress under two laws, the Adult Education and Family Literacy Act (AEFLA) in the Workforce Investment Act and the No Child Left Behind Act (NCLB).  The AEFLA directs the Institute to provide national leadership regarding literacy, coordinate literacy services and policy, and serve as a national resource for adult education and literacy programs. The NCLB law directs the Institute to disseminate information on scientifically based reading research pertaining to children, youth, and adults as well as information about development and implementation of classroom reading programs based on the research.   To support this mandate, The National Early Literacy Panel (NELP) was convened in 2002 to conduct a synthesis of the scientific research on the development of early literacy skills in children ages zero to five.  

The NELP was developed in partnership with the National Institute of Child Health and Human Development, the U.S. Department of Education, and the U.S. Department of Health and Human Services with funding from the National Institute for Literacy.  The panel, convened under the auspices of the National Center for Family Literacy, conducted an extensive review and analysis of research to answer four questions:

· What are the skills and abilities of young children ages birth to 5 years that predict later reading outcomes?

· What programs and interventions contribute to or inhibit gains in children’s skills and abilities that are linked to later reading outcomes?

· What environments and settings contribute to or inhibit gains in children’s skills and abilities that are linked to later reading outcomes?

What child characteristics contribute to or inhibit gains in children’s skills and abilities that are linked to later reading outcomes?

Through a meta-analysis of available research studies, the NELP report will provide evidence-based research synthesis on the characteristics of interventions that support the early literacy development. The report will also address what parents and early education and care providers can do to help children gain emergent literacy skills.

The final NELP report findings are in the process of being published, with an expected release date of no later than early October 2008.

II. PURPOSE OF ACQUISITION

To provide the Institute information regarding gaps in early childhood literacy research based on the literature review conducted by the NELP panel and other early childhood experts which will be used to inform a future potential research agenda. 

III. SCOPE OF WORK

The contractor shall perform the following tasks:

Task 1:  Attend Post-Award Meeting With Institute Staff 

1.1    The contractor shall attend a post-award meeting at the Institute’s offices, within

   10 business days of the contract award to discuss contract tasks and timeline and

   answer questions. 

1.2    The contractor shall provide a written summary of the post-award meeting to

         Institute staff no later than 5 business days after the conclusion of the post award

        meetings to be submitted via electronic mail.

Task 2:  Gather Information

2.1 The contractor shall gather information from the NELP Panel Chair and 2 NELP panel members regarding gaps found in the research during the NELP literature review.

2.2
The contractor shall contact the NELP panel chair for recommendations on 2

NELP panel members to contact.

2.3
The contractor shall interview the NELP panel chair and 2 panel members and

solicit written recommendations and rationale, including brief overview of any relevant research.  

2.4
The contractor shall provide the Institute the recommendations made by each panel member to be submitted via electronic mail.

Task 3:  Recommend and Convene a Roundtable of Early Childhood Literacy Experts

3.1 The contractor shall recommend a group of 8-10 early childhood literacy experts to provide recommendations for future early childhood literacy research

3.2 
The contractor will provide the Institute with copies of the meeting agenda, participant list and all related materials via electronic mail for review and approval.

3.3
The contractor shall convene one meeting of the roundtable in Washington DC at

the Institute to be held between mid October-early November 2008. 

3.4 The contractor shall submit a summary of the meetings and the group’s

 recommendations to Institute staff via electronic mail.

Task 4:  Compile NELP Panel and Roundtable Recommendations 

4.1 The contractor shall submit via email the draft recommendations report on or

 before December 5, 2008

4.2 The contractor shall submit via email a final draft of the recommendations report that responds to Institute staff comments on or before January 10, 2009.

IV.  SCHEDULE OF DELVIERABLES

	TASK
	DELIVERABLE
	DUE DATE

	Task 1


	Post award meeting with Institute staff 
	10 business days following contract award date

	Task 1


	Submit summary of post award meeting

to Institute staff


	14 business days following kick off meeting



	Task 2
	Contact/interview NELP Panel Chair and members
	September 26, 2008

	 Task 3
	Submit meeting materials to Institute staff 
	13 business days before meeting

	Task 3
	Convene early childhood experts roundtable
	Mid October-early November 2008

	Task 3
	Submit meeting summary to Institute staff
	10 business days following meeting date

	Task 4
	Receive final recommendations from NELP panel and forward to Institute via email
	November 14, 2008

	Task 4
	Submit draft text of recommendations report to Institute staff 
	December 5, 2008

	Task 4
	Submit final draft text of recommendations report to Institute staff
	January 10, 2009




V. PERFORMANCE PERIOD
September 30, 2008 –January 31, 2009

